voniained RAVALLI COUNTY ATTORNEY

George H. Corn, County Attorney Ravalli County Courthouse
T. Geoffrey Mahar, Chief Deputy 205 Bedford, Suite C
John Bell, Deputy HAMILTON, MT 59840-2853
Karen Mahar, Deputy Phone (406) 375-6750
William E. Fulbright, Deputy Fax (406) 375-6731

Alex Beal, Deputy

MEMORANDUM

RECEIVED
TO: Jana Exner

Accounting DEC 0§ 2007

FROM:  George H. Corn /7 /@ Ravalli County Commissioners

S B

CE: Ravalli County Commissioners
Karen Hughes, Planning
Skip Rosenthal, Human Resources Director

DATE: December 5, 2007

RE:  Volunteers/Worker’s Comp Coverage
Jana,
Thank you for the information and memo you sent me regarding the above. However,
this is a Commissioners’ responsibility. Accordingly, would you please direct this

information to them.

I will help facilitate that by sending them a copy of the information and memo you sent
to me attached to this memo.

Thank you for your assistance in this matter.
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Admiristrative Office: 215 S. 4" Street, Suite'B, Hamilton, MT 59840 '(406) 375-6525

FACSIMILE TRANSMITTAL

The information contained in this facsimite message Is privileged and confidential, intended only for the use of the individual or
entlty named above. If the reader of this message Is not the intended recipient, he or she ls hereby notified that any dissemination,
distribution, or copying of this communication is strictly prohiblied. If you have received this communication in error, please nolify

us immediately.
Thank you.
DATE: 12/5/07 | PAGES:
TO: George Corn | FAX No: 375-6731
FROM: Jana Exner
Accountant
RE:
George,

In response to your memo regarding worker’s compensation for Open Lands
Advisory Board Members, I have attached the County’s guidelines. I submit
the premiums on a quarterly basis on the 15™ of the month following the end
of the quarter. I will need time cards from the board members by the 10" of
April, July, October and January. Skip will be able to answer more
questions about the guidelines.

Jana

guali Courty AtomeysOfice

Fax Blank
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VOLUNTEERS INCLUDING SEARCH AND RESCUE,
SHERIFF RESERVE, FIREFIGHTERS, AMBULANCE PERSONNEL,
AND OTHERS DESIGNATED BY THE COUNTY

The MACo Workers’ Compensation Trust allows an insured county the option to
insure volunteers who otherwise would not be covered by workers’ compensation.
Coverage for reserve officers and ambulance service personnel is mandatory. Below are
guidelines to follow regarding volunteer coverage and reporting.

DEFINITION

A volunteer is one who enters into service to assist a county in a county sanctioned
activity and receives no wages for such service.

BENEFITS AVAILABLE

Covered volunteers receive medical benefits in accordance with the provisions of the
Montana Workers' Compensation Act and indemnity benefits based on the average actual
wages in the volunteer’s regular employment, except self-employment as a sole proprietor
or partner if the volunteer has elected not to be covered in the volunteer’s personal
business.

GENERAL GUIDELINES

Coverage Generally: Coverage for volunteers extends to the time spent by the .
volunteer in service of the county, including training time and response titne.

Training. The supervisor of a volunteer decides what activities are approved for
training. Pre-approval by the County Commission is required for a training activity. The
request for approval of a training activity must be in writing and signed by the supervisor
prior to start of the training activity. When a volunteer is engaged in an activity approved
and supervised, the volunteer is covered for workers’ compensation benefits. Unsupervised
personal training sessions are not covered for workers’ compensation purposes.

When a volunteer participates in a training activity, the volunteer must log in at the
start of the activity. Supervision of the training activity shall be specified in the training
plah. The supervisor must conduct the supervision of the training activity. Coverage will
begin when the volunteer arrives at the designated training location, and ends after the
training session is completed.

Emergency. When called to respond to an emergency, the volunteer will be covered as
soon as the volunteer leaves the place of origin and proceeds to the location of the
emergency. Coverage will be in effect until the volunteer returns to home or the work
place, or otherwise travels or engages in activity outside the scope of volunteer activity.
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YOLUNTEERS: PREMIUM COLLECTION & REPORTING GUIDELINES

Covering volunteers with workers’ compensation insurance can lead to significant
obligations affecting a county’s injury experience and modification factor, as well as
financial obligations for the Trust. It is essential that a salaried county supervisor maintain
detailed records as to the time incurred, and the activity performed by each volunteer, and
that those detatled records are provided to the insurer.

For coverage of volunteers, premiums will be collected in the same manner and during
the same reporting periods as regularly due for salaried employees. (However, see below
for additional special reporting and premium requirements for volunteer firefighters.) The
supervisor for the volunteer’s activity shall provide to the county payroll clerk a list of
volunteers that includes their names and the specific period of time in hours or fractions of
hours each volunteer participated in county volunteer activity. Such list(s) of volunteers
and hours shall also be provided to MACo Workers’ Compensation Trust with each
quarterly Payroll Report.

For payroll reporting purposes, the volunteer’s work activity shall be placed in the class
code that best describes the volunteer’s work. For search and rescue and sheriff’s reserve
the code is 7720, for firefighters 7704-volunteer, and ambulance personnel 9410. The
wage reported for each hour shall be an assumed wage based on the current state minimum
wage. The current minimum wage is $6.15 per hour; and that figure is adopted by the Trust
as the assumed wage for the insurance year 7/1/07 - 6/30/08. For sheriff’s reserve, the
assumed hourly rate is the county’s hourly wage for starting deputies.

ADDITIONAL PREMIUM AND REPORTING REQUIREMENTS FOR
VOLUNTEER FIREFIGHTERS:

Due to high risk exposure, the Trust requires an annual minimum premium for each
covered volunteer firefighter as of July 1, 2007, of one hundred dollars ($100.00) per
volunteer firefighter per year. This $100 minimum premium payment shall be made with
the first (July 1¥ ~Sept. 30™) Payroll Report due by October 15 for every volunteer
firefighter on the annual roster to be submitted with the first Payroll Report. If volunteer
firefighters are added during the year, the Trust is to be notified, and the $100 minimum
payment shall be paid for those added firefighters with the next due quarterly Payroll
Report.

Please note: The $100 minimum payment is only a minimum to be paid. If, during the
year, any volunteer firefighter’s annual cumulative premium as calculated above (Current
state minimum wage times specific period of time in hours or fractions of hours each
volunteer participated in any county volunteer activity times the current class code 7704
premium rate of .111) exceeds $100.00, then that calculated premium becomes the
premium due, and the excess premium above the $100.00 already paid also needs to be
reported and paid with the payroll reports for those remaining quarters impacted. (The
county payroll office needs to calculate the premium each quarter, as the county may be
required to pay premiums of more than $100.00 per volunteer firefighter per year.) A roster
of volunteer firefighters and their hours of service to the county must be submitted with
each quarterly Payroll Report.



